
How to:   Take Daily Attendance in ProgressBook 
 

 
Click the Daily Attendance (HR) link on your Teacher Home Page. 

 
 
 
 

 
 
 
 
 
 

       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

               5.  Click Dashboard to return to the Class Dashboard. 
 

If all students are present, simply click SAVE.  This 
step must be completed for the office to know your 
homeroom has perfect attendance. 


